	Please type or complete in CAPITALS in black ink

RCN Congress 2010 – Emergency Agenda item

	Name of Submitting Entity:
	

	Contact person

	First Name: 
	Surname: 

	
	

	Address at Congress:
	

	 
	

	 
	

	RCN membership number: 
	

	
	

	Contact telephone number at Congress:
	

	
	

	Email address:
	

	

	Authorising Chair/Secretary/Voting Member

	Name
	

	
	

	Position
	

	
	

	RCN membership number
	

	
	

	Contact Telephone number at Congress
	


	Nature of submission
	Resolution
Matter for Discussion

	Proposed wording – That this meeting of the RCN Congress 


	Supporting information




How to Complete this Form

· Ensure all sections of the form are completed and returned to the Governance Support Team by Friday 23 April 2010 for all postal submissions.  After this date forms should be submitted via Email to jane.clarke@rcn.org.uk or posted in the postbox of the Agenda Committee at Bournemouth.
· Ensure the section for the supporting information is completed as good supporting information helps the Agenda Committee understand the intent of your item

· To help the Agenda Committee to consider your item:
· Every section of the form must be completed

· It must be readable (so please write in capitals and in black ink so it can be photocopied)

· The supporting information must explain:

· Why the item is an emergency – what has happened since the closing date for Congress items (30 October 2009)

· Why the item is politically significant

· What (if any) action is needed and by whom

· The factual background information (so the Agenda Committee can judge the item fairly, regardless of whether they have personal knowledge in the area)

· There should not be any additional information attached – it will not be copied for the Agenda Committee
· The Agenda Committee will consider each item and their decision will be based on:

· If the item is an emergency;

· Its political significance

· If it will create a good debate

· If there is another item already on the agenda that the issue could be raised

· If there is significant space on the agenda

· If the item  meets all the criteria for a Congress resolution/matter for discussion

· Your emergency item(s) can be submitted at any time after the 30 October 2009 either before or during Congress (25 – 29 April 2010)

· On completion of the form please send to Governance Support Team, Room 103, RCN Headquarters, 20 Cavendish Square, London, W1G 0RN.  Please note the deadline for postal forms is Friday 23 April 2009 (after this date forms should be submitted via email to jane.clarke@rcn.org.uk or posted in the postbox of the Agenda Committee at Bournemouth)
· If your item is selected, you will need to propose the item at Congress (25-29 April 2010) in an informative and knowledgeable way.  Additionally, if the item is a resolution you will need to ensure that a voting member from another submitting entity is able to second the resolution.

· When the Agenda Committee has considered the items the contact listed on the form will be contacted
